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Sub- Submission of TA bills - reg,.
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While torw arding the TA bills to Personnel Branch, it is noticed that the TA forms/bills
submitted to this office are incomplete. Details such as No of days, PF Number, Bill Unit Number
vich are mandatory are not being filled in. It is the

ta cnsure that all the entries are properly made while
TAbills should be submitte
12als0 to be ensured that Mabile number of the e

and Signature of the Head of the Office wl
responsibility of the incharges counter signing
the movements. The d within 2 months from the month of its accrual, It

mployee claimi‘dﬁthc TA is entered in the TA form.,
Further, the TA bills should be submitted to this office by 2 of every month as the last date
TA bills to Personnel branch is 5%

of every month. TA bills submitted after 2n¢
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